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ILLINOIS CHILDREN’S HEALTHCARE FOUNDATION

Grantee Reporting Packet
Progress or Final Reporting Requirement
The following information should be specific to the open grant identified and the reporting requirements for such open grant.  Please complete the following information below by inputting data in the grey text boxes.
General Information

Reporting Requirement Period:    
Organization Name:    
Project Title: 
      
Amount Granted/Awarded:      
Time Period for Grant, including any approved extensions:      
Contact Person Name:      
Contact Person Title:      
Address:      
Phone Number and Extension:      
E-Mail Address:      
Data Point Information
Number of Children served by the Organization/Program prior to ILCHF Funding:       
Number of Children to be served as Proposed in the Original Grant Application:       
Number of Children actually served as a result of ILCHF Funding:       
Please note:  The information requested above is in total.  Additional data point information will be obtained by focus area on final reporting requirement addendums.

Please attach the following:
· A line-item budget for grant funded activities and expenditures for the period of the grant to date.  (Please use attached budget spreadsheet and memo on completing grant expenditure report form) 
· A budget narrative, grant to date, describing all grant funded line-items.   Please indicate any changes from your original ILCHF approved budget, any unanticipated delays in the expending of grant funds, and if appropriate, a revised timeline on hitting project milestones.      (Please see memo on completing grant expenditure report form)
· A completed officer’s certification form. (please use attached form)
· Copy of the Logic Model submitted with the Original Grant Application.
· Forward any copies of material relating to the funded project: press or news items, brochures, letters of support, photographs, letters of agreement and/or memorandums of understanding (MOUs)  that have been negotiated in the start-up of the grant, etc.  
Project Narrative – Progress (Six Months) and Final (End of Grant Period)
Each grantee is required to submit a project narrative on each open grant every six months (progress) and at the end of the grant period (final).   The project narrative for each six months (progress) must include an analysis of results compared to anticipated outcomes.    

The project narrative for the end of the grant period (final) will also include information on lessons learned, leveraged resources and next steps for the project.  

(NOTE:   Please refer back to the Logic Model submitted with the original grant application that was approved for funding by ICLHF)

A:   Progress (Six Month) Report-  Grantee Reporting Requirement Questions

The following questions are required of all grantees, please refer back to the original Logic Model submitted with the grant application.   This Logic Model should be included as an attachment to this reporting requirement.
A1.  
List the anticipated activities, outputs and  outcomes of the grant, and detail how they were met during grant to date.  Please refer back to the Logic Model submitted with the original application.  If applicable, please describe any revisions that were made to the Logic Model.  
Please limit your response to this question to one page.
     
A2.
 Describe any unanticipated outcomes to date; benefits or challenges encountered with this project to date; and the current status in meeting any special terms of this grant.  Please indicate if you anticipate not achieving any stated outcomes by the end of the original grant budget period.  

Please limit your response to this question to one page.
      
A3.
Plans for sustainability.  What has your progress been in developing your plans to sustain the funded program?  Have there been any changes in the plan you initially projected?  What is your assessment of your ability to sustain the program at the end of the grant period?
Please limit your response to this question to one page.
      

B:   Final(End of Grant Period) -  Grantee Reporting Requirement Questions

If this report is the final reporting packet , the following questions are also required:
B1.  
Lessons Learned
· What are the most important lessons you have learned from this project?            

       

· How will you use what you have learned to improve future work?                    

     
· What recommendations can you make to others working in this field?              

     
· If you were to undertake this project again, what would you do differently?       

     
 B2.
Leveraged Resources

· Please indicate any additional resources that were leveraged by the ILCHF grant (include dollar amount and source of these funds).

     
· Please indicate any additional reimbursements/payments that were received and attributed to an increased number of children served by ILCHF funded activities.  (e.g.  Medicaid, private insurance, self-pay)


     
· As a result of ILCHF funded activities, please list any additional line-item costs that were incurred and source(s) of funding (e.g. ILCHF funded construction of an additional operatory thereby requiring the hiring of one FTE dentist funded through organizational operations budget).  


           
B3.
Next Steps

· What is your plan for this project in the future? Briefly describe rationale for expansion, replication etc., including funds committed and sources of these funds.
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